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Introduction

This guide is for authors affiliated with institutions that have an Open Access (OA) agreement with
Wiley. There are three types of journals, and your OA publishing workflow will be different according
to which type of journal you publish in.

Please refer to a section relevant for you and follow instructions.

(1) Hybrid OA ... p. 4 -
if you publish your article in a Hybrid journal, which means a subscription journal that also offers
the option of publishing articles open access

(2) Full Gold OA ... p.27 -
if you publish your article in a Full Gold OA journal that publishes all articles open access only

(3) Hindawi ... p.39-
if you publish your article in a journal published by Hindawi, which was acquired by Wiley in 2021
and publishes about 260 Full Gold OA journals
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OA Publishing Workflow at a Glance

CONTENT CONDUCTS FIND A " ARTICLE
DISCOVERY RESEARCH JOURNAL i PREP

SUBMISSION +—— c‘% bl d - PUBLICATION |— @ b
(2) Full Gold OA
Author submits an OA (1) Hybrid OA
request when submitting Author submits a request after an article
a manuscript through is accepted, on Wiley's Author Services
a submission system a Administrator website
(3) Hindawi opeN approves OA request
No special action is required.

OA request is automatically
created by Wiley, based on
the author's affiliation on
submission



WILEY

(1) Hybrid OA




Hybrid OA - Workflow of Submitting an OA Request

‘ Article is accepted ‘

¥

Corresponding Author
is invited to Author »
Services by email

Note: Before starting the steps on Author
Services, please check that the email address
registered on Author Services is up-to-date. If
an outdated address is registered, the
address is displayed on your OA request and
may cause difficulty when your institution
verifies your affiliation.

To check or update your email address on
Author Services, go to ‘EMAIL’ section in My
Profile.

WILEY

Steps on Author Services

v Confirm Responsible
Corresponding Author
(RCA)

v Enter funding information
v Confirm RCA's affiliation

v Confirm copyright
ownership

v' Select open access
v Select CC license type

v Sign license

OA requestis
submitted to institution

\ 4

OA admin approves
or denies request

\ 4

‘ Author is notified




Get Started for OA Request

Author Services
invitation

You are invited to Author
Services when your
article has been accepted
by a journal, regardless
of institutional affiliation.

To begin the author
workflow for the article,
click on the ‘Manage
article’ button.

WILEY

Wl LEY Home WMy Dashboard Authors » Reviewers ~ Editors » Help ~

My Articles Communication History Order History

My Articles

Filter my articles

Q Filter my articles by title, journal or DO

Pl e Ay
JOupaL o

ROBITICS

Journal of Field Robotics

B Test article

DOI: 10.1002/rob.23166

Status: In Production

[ Articles missing?

35 articles

A  Action required

‘ Manage article

- 6

My Author Profile

Find a home for your next
article
Wiley partners with the world's best research

leaders and organizations to publish
hundreds of top-tier journals.

Find a journal

Author news delivered straight
to your inbox

Sign up to receive important and relevant
news for authors:

* Your article metrics reports

* New journal launches in your field

* Wiley's author update with news and
services that can help you elevate the
impact of your research

Sign me up




Step 1:

Confirm Responsible
Corresponding Author (RCA)

Author Services




Confirm Corresponding Author(s)

WI LEY Home My Dashboard Authors ~ Reviewers ~ Help ~ Q e

Corresponding Author

Th e a uth or | ISt Wl | | S h oW & Back to Manage this Article

a | | a uth O rS regl Ste red International Journal for Numerical Methods in Biomedical Engineering

. . RCA article 2

when manUSCHpt IS DOI:10.1002/cnm 4476

submitted.

You have two OptiOﬂSZ Confirm Author Roles Confirm corresponding author(s)

Se | ect O n e O r m O re ders & Crant Detale Corresponding authors will have their contact information included on the final published article.
Most articles only have one or two corresponding authors.

Corresponding Authors Afflations

fro m th e a uth or | ISt an d ooyt e Sze-Kie Ho Corresponding author ?:fliccttiggZ;ﬂﬁﬁ;f?;ar;epwuiélul;ﬁm

confirm, or select “This Jane Brown e

Open Access Options You will not be able to change this

selection during proofing.

list is incorrect” to make
any Cha nge to the ||St. License Agreement Types

License Submission

Venetia Lipscombe Corresponding author

EED@I

Julian Touma Corresponding author

This list is incorrect Confirm 3 corresponding authors -

WILEY



Confirm Responsible Corresponding Author |Important! |

International Journal for Numerical Methods in Biomedical Engineering

RCA article 2
DOI:10.1002/cnm. 4476

Only one RCAfor each article

This screen displays Corresponding
Author(s) selected from the previous

S C re e n Wiley requires one correspondlng author to be aSSIgnEd to complete remaining pre-publication activities, IﬂClUdHTg'
.

Confirm Authors Which corresponding author is responsible for the remaining publication
activities?

Affiliations = Confirming the article's funding information
= Verifying affiliation with institutions that have pre-paid for Open Access publishing fees

The padlock icon next to author names Copyrgne Owersp S o opyrEt Kera ancongomering gnatune o copygheowners
. . . . = Reviewing online proofs of the final article
indicates the author may be eligible for g

License Agreement Types
APC coverage. 3
License Submission ==

Article may be eligible for Open Access APC funding or discount

* Information provided at submission indicates Sze-Kie Ho may be affiliated with Stockholms Universitet
* Information provided at submission indicates Venetia Lipscombe may be affiliated with UNIVERSITAT WIEN

Only one author can be selected as the
Responsible Corresponding Author

Ifyou wish to participate, they should be assigned as the responsible corresponcling authaor.

(RCA). RCA will be the only author
responsible for the entire publication
process including license signing, and
who can submit an OA request to
their institution for APC coverage.

sze-KieHo @

Venetia Lipscombe @

Julian Touma

IOOOI

€ Corresponding authors

WILEY



Step 2:

Confirm Funders & Grant Details




Confirm Funders & Grant Details

Funder Name & Grant Number

If you have received grants for research
your article is based on, select the

name of the funder from the list, and
enter a grant number (if any) in the
next screen.

WILEY

Funders & Grant Details

Affiliations

Copyright Ownership

Open Access Options

License Agreement Types

License Submission

Please confirm your funders for this article @

Correctly declaring your funders helps us ensure that you're compliant with any funder mandates and determines if you're eligible
for open access funding.

Bill ~ X Cancel

Bill and Melinda Gates Foundation

Ann and Bill Swindells Charitable Trust 4w & B Swinds
€ Bill and Carol Fox Center for Humanistic Inquiry, Emory University
s

Please provide grant details for the funders

If you receved a grant number from your funder, add it here, If you did not receive a number, check 1 have not received a number for
this grant.'

Bill and Melinda Gates Foundation

Grant Number * Add Recipients foptional)

| QOPP1111879 Add one or more recipients v | 4+ Add another grant

|:| | have not received a number for this grant

& Funders Confirm & proceed =
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Step 3:

Confirm Affiliations




Confirm RCA'’s Institutional Affiliation

. og e o WI LEY Home My Dashboard Authors = Reviewers -~ Editors = Help = Q e
Confirm affiliation

€ Back to Dashboard

As RCA, you need to confirm or
edit your institutional affiliation.

Journal of Adolescent & Adult Literacy

Test article

This information is pre- DOI 10100232l 8155/
populated based on your details
provided through our

submission systems, at the point

Funders & Grant Detzils +  Please confirm your affiliations for this article

Please confirm your primary affiliation with the institution where the research for this article was conducted. This helps us

Of Su b m |SS | on Of th e a rtl Cl e Affiliations determine if your institution may cowver your OnlineQOpen Article Publication Charge and will not affect any information in the
) published article.

Copyright Ownership

. . . = Do not include any of your co-authors’ affiliations.
|f th el nfO rmatl onis co rreCt, » When searching for your affiliation, select your institution only; do not include a department, office, or other subdivision (e.g.,
. . . . Open Access Options enter "University of Oxford” and not "University of Oxford Department of Economics”). Using a specific department or subdivision
please Conﬂrm It by C||Ck|ng may affect the open access payment options you are offered.
lconﬂrm & proceed'_ License Agreement Types
Payment Verified v @
If you need to add any
HH H H ] HH H l} i - Universitat Basel » ; .
affiliations, click ‘Add affiliation’. License Submission BASEL BASEL STADT CH / et [ Delete

+ Add affiliation

WI LE & Funders & Grant Details Confirm & proceed -
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Enter Additional Affiliation

Choose from list

As you start typing your
additional affiliation,
possible matches will

auto-populate below for
you to choose from.

(This information comes from
the Ringgold database of
research institutions)

WILEY

WI LEY Home My Dashboard Authors ~ Reviewers ~ Editors ~ Help ~

& Back to Dashboard

Journal of Adolescent & Adult Literacy

Test article
DOI: 10.1002/jaal.79856

Funders & Grant Details v

Affiliations

Copyright Ownership

Open Access Options

License Agreement Types

License Submission

Please specify your affiliations for this article

Please add your primary affiliation with the institution where the research for this article was conducted. This helps us determine
if your institution may cover your OnlineOpen Article Publication Charge and will not affect any information in the published
article.

* Do not include any of your co-authors’ affiliations.
* When searching for your affiliation, select your institution only; do notinclude a department, office, or other subdivision (e.g.,
enter “University of Oxford” and not “University of Oxford Department of Economics”).

Max Planck @ Q L Cancel

FROM YOUR PROFILE

Max-Planck-Gesellschaft
:I MUNCHEN, BAVARIA, DE

ALL OTHER INSTITUTIONS

Max-Planck-Institut fur Herz- und Lungenforschung W G Kerckhoff-Institute
BAD NAUHEIM, HESSE, DE [

s

. Max-Planck-Innovation GmbH |
MUNCHEN, BAVARIA, DE
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If Multiple Affiliations Have OA Agreement with Wiley

Note: if only one institution has an OA

International Journal for Numerical Methods in Biomedical Engineering

Select ‘primary affiliation’

Test Article agreement with Wiley, you will not be presented
DOI:10.1002/cnm. 38344 W|th th|s screen
If you enter affiliations with
muItipIe institutions and more T —— Where did you Spend the most time Help with affiliations
than one of the institutions has - researching this article?
an OA agreement with W||ey Aiistioas We noticed that the institutions below have an agreement with Wiley and may 5 What does it mean if my
. . ! : make your article eligible for free open access. As per the e-g:jeement. the article institution is “not verified™?
you W||| be presented W|th an Copyright Ownership E{I:Eﬁg:fgrfr?grgn;mfrglzs;?;:i?u?ﬁwgh;:;;?yhﬁt associated with the institution ——
additional screen and asked to s Bl > ltedy
select your ‘primary scenaelipamens T e T 5 W my organzaton s no
affiliation’ where research Se— st
. University of Canberra
for the article was conducted. License Submission CANBERRA, AUSTRALIAN CAPITAL TERRITORY, AU 3 Should st the afiatons of my
. 1 . coauthors?
Select one and click ‘Confirm &

» What if | changed or mowved

proceed'.

O Verified ® organizations?
Once it is confirmed, you can g S S e e e
submit your OA request to neorrect
the ‘primary affiliation’ only,
not to any other institution.
&« Affiliations

WILEY .



Step 4:

Copyright Ownership Selection




Copyright Ownership

& Backto Dashboard

Journal of Adolescent & Adult Literacy

Copyright Selenium-00-Test-2020-04-16WAT9a8kR5Y

DOl 10.1002/)2al.81557

You are presented
With the Copyright Funders & Grant Details v Please specify who owns the copyright for this article

The answer to this question will tell our system whether you are authorized to sign this form yourself, or if you will be required to

Ownership selection. Affiations v [T e T e T
If you are affiliated Copyright Ownership @ Contributor-owned work
1 1 1 ) This is the correct selection for most authors. It is customary in most academic and healthcare institutions for faculty to
Wlth a u n IVe rs Ity, th e Open Access Options retain copyright for articles that they have authored. Please check whether different policies apply in your institution.
Most common -
] ) License Agreement Types O U.S. Government work
C h O | Ce WI I I b e . Applies only if your work was authored as part of your official duties as a United States federal government emplayee; such
ayment works are in the public domain in the US.
u H
Contributor-owned

17

work”.

License Submission O U.K. Government work

Applies only to employees of the UK. Government.

(O Non-Governmental Organization work
Applies only if the work was carried out during the course of employment by a Non-Governmental Organization.

(O Other Government work

Applies only to government employees outside of the U.5. and UK.

O Company/institution-owned work

This does not typically apply to most universities and academic institutions. Applies when an organization, often a
commercial corporation, owns the copyright of a work either because there is a specific clause in the author’s contract of
employment that states the company/institution’s ownership of its employees’ intellectual property, or it has been
contracted ('made for hire").

WILEY



Step 5:

Confirm Open Access Option




Open Access Option Important! |

M a ke ) rticl e OA < Back to Manage this Article

International Journal for Numerical Methods in Biomedical Engineering

You are notified that Testarticle

. . . DOI:10.1002/cnm.4413
your institution has
an OA agreement

W|th W||ey. Choose Funders & Grant Details Do you want to make your article open access?

”Yesn fto ma ke yO ur Affiliations v

art|C|e Open dCCesSS Copyright Ownership v 3 Open Access

a n d req u ESt yo u r Wiley has an agreement with your institution, Karolinska Instituter, to cover eligible open access article publication charges
. . . Open Access Options (APCs) for their affiliated authors. Visit our Bibsam page to find out what type of APC coverage is available from your
Institution to cover Institution.

License Agreement Types

the article

. . License Submission Make your article freely available for everyone to read, copy, distribute and share.
publication charge

Publishing open access:
(APC). » Enables the greatest possible readership and multidisciplinary influence
= Allows your article to be cited widely and achieve the greatest possible impact in your field
« Complies with open access mandates - retain copyright and choose a Creative Commons license

If not, select "Keep

my a rtl C | e € Copyright Ownership Keep my article subscription-only ‘ Yes, make my article open access -
H H "
subscription-only”.

WILEY



Step 6:

License Agreement Type




License Type Selection

CC license types

If open access is selected, you
are asked to select a Creative
Commons license from license
types available for the journal..

A short description of each
Creative Commons license type

is made available per license
type to aid authors when
deciding which license to sign.
The most common license type
chosen by authors is CC-BY,
which is also the least
restrictive.

WILEY

International Journal for Mumerical Methods in Biomedical Engineering

KEMO test 4
DOI10.1002/cnm. 36197

Funders & Grant Details  +

Affiliations o

Copyright Ownership '

Open Access Options L

License Agreement Types

License Submission

Based on the information you provided, these are your available license
options. Please make a selection below.

Authors can:

Generally retain copyright
grant a non-exclusive license

Enter into other publishing
agreemenis

Archive in an institutional
repository, subject archive
or personal website

Readers can quote and cite
inresearch

Readers can:

Create medified versions
including abridgments,
annotated versions,
excerpts and figures

Release modified versions
under terms of their
choosing including CC
license

Readers can redistribute
commercially

CCBY

®@®

Creative Commons
Attribution

() ChooseCcCBY

v

() ChoosecCBY

CC BY-MNC

@O

Creative Commons
Attribution MonCommercia

() Choose CCBY-NC

(C) Choose CCBY-NC

CC BY-MNC-MND

@OS06

Creative Commons
Artribution NenCommercia
MoDerfvatives

() Choose CCBY-NC-ND

() Choose CCBY-NCND

21



Step 7:

License & OA Request Submission




Signing License Agreement

& Back to Dashboard

Journal of Adolescent & Adult Literacy

Sign & submit

Test article
DOI: 10.1002/jaal.B1557

The next step is license
signing. Review a license fndesaGanpeas v Please sign the license
agreement based On your Affiliations v Creative Commons Attribution License

This license lets others distribute, remix, tweak, and build upon your work, even commercially, as long as they credit you for the

original creation. This is the most accommodating of licenses offered. Recommended for maximum dissemination and use of

Chose in the preVious Copyright Ownership L' licensed materials.
screen. If you agree: Onen Access Optons v Jouraal of Adolescent & Adul¢ Literacy

Published by Wiley on behalf of International Literacy Association (the "Owner'")
License Submission

Check a box to confirm
your agreement

LICENSE AGREEMENT FOR PUELISHING CC-BY

Date: May 07, 2020

« And enter your name S ———

Contributor address:

Manuseript number: Selenium-00-Test-2020-04- 1 6WAT9a8kRS ¥
Fe: Manuseript entitled Salenium-00-Test-2020-04- 16 WAT9a3kR3Y (the "Contribution™)
for publication in Journzl of Adolescent & Adult Literacy (the "Tournal")

publizhed by Wiley Periodicals, Inc. {"Wiley™)

Diaar Contributori(s):

| agree to the OPEN ACCESS AGREEMENT as shown above and have obtained written permission from all other contributers
to execute this Agreement on their behalf.

Contributor's Name | Type name here

WILEY 23




License & OA Request Submission

Confirmation

. Help us improve your experience
Once you, as RCA, have signed

. . ; i Indicate your agreement with the folliowing
and SmeIttEd yOUF ||Cense fOF Your Order and |[Cense have been Successfu”y Submltted statement: "It was easy and straightforward to

. . . der the OnlineQ, tion fi /
this article, your OA request will 1A confirmation has been sent to your emal il ol e
be submitted to your institution. 2. You will be able to download the license from your dashboard

O Strongly disagree
h h . h . | | b Your institution, Karolinska Institutet, may cover your eligible open access article publication charge (APC) through an O Disagree
agreement with Wiley at no additional charge to you. If approved, your article will be published as open access in due
W en t |S appenS, you Wi . e course O Neither agree nor disagree
greeted with this confirmation O Agree
screen. Artcle details: SR
. International Journal for Numerical Methods in Biomedical Engineering

Your OA request will be Test arc i S
reviewed by your institution's DOK10.1002/cnm 4413

OA administrators. Once the ’
request is approved, your article

will go thorough the regular
publication process, like type-
settings and copy-editing, and
then published in open access.

suBMIT

WILEY



If your OA request was denied by your institution (1)

Denial notification

If your OA request was
approved or denied by your
institution, you receive a
notification email from Wiley. If
you receive a denial notification
(right), you have two options:

1. Publish the article as
subscription-only, without
paying APC

2. Make the article open access
by paying APC on your own

See the next page for steps for
each.

WILEY

[Denial notification email]

Dear Author,

We are responding to your request for your institution or funder to pay the
article publication charge for the following article.

Article Title:

Article DH_ID:

Article DOI:

Journal Code:
Institution/Funder Name:

ABC University denied your Open Access payment request. Denial reason:

If you still want to make your article Open Access, please visit your
https://authorservices.wiley.com/home.html either arrange for payment
yourself or submit a new funding request to a different institution.

Sincerely,

The Wiley Open Access Account Team
accountdashboardsupport@wiley.com

25
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If your OA request was denied by your institution (2)

Your steps after denial

1. Publish the article as
subscription-only, without
paying APC

2. Make the article open
access by paying APC on
your own

Visit the Author Services and
follow the steps described
here for each.

WILEY

Log into the Author Services
and click on Manage article

. .
gmly lestarticle
DOk 10.1002/rob 23166

1 Manage article

1. Publish the article as 2. Make the article open access
subscription-only, without by paying APC on your own
paying APC

. ] ] _ Click on Order Open Access and
Click on Sign License and sign pay APC by invoice or credit card
CTA (license agreement for non-
OA articles) @ Make this article Open

Your License
Open access makes your article immediately and freely available to read,

Please sign your license for your articke 1o be published download, and share.

Discounts may be available

Order Open Access

26
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(2) Full Gold OA




Full Gold OA - Workflow of Submitting an OA Request

Steps on Submission System Note: Before starting the steps on Author

Services, please check that the email address

When submitting an article, gggq'?nre;uutﬁi[riissd;\r)é?\d by OA registered on Author Services is up-to-date. If
select fnstitution pays Soons opay MConther  Shoudiledaddess et e
, py’ P own or withdraw submission) the future and may cause difficulty when
Account Code your institution verifies your affiliation.
Author is notified To check or update your email address on
‘ Author Services, go to ‘EMAIL’ section in My
‘ Profile.
OA request is Steps on Author Services
submitted to institution ‘ Article is accepted ‘ . e
P v Confirm affiliation
.v ‘v v Confirm copyright
ownership
OA admin approves or Corresponding Author » L .
denies request is invited to Author Select CC license type

Services by email v" Sign license

WILEY 28



Step 1:

Author submits manuscript to Open
Access Journal and indicates
affiliation in payment question

Author Services




Submission to Full Gold OA Journal [ Important!

P_ZYI'I'IE]'II OEE’DHS
m Upon submission of your manuscript, you'll need to select one of the three payment options.
P a y mcen t O p t 101N Step 1: Type, Title, & Abstract Please note that funding, discounts and waivers will only be awarded if the CORRESPONDING Author qualifies. Therefore it is

essential that you have correctly flagged the Corresponding Author on the “Authors & Institutions™” submission step.
Step 2: File Upload

YO u W| | | b e p resen te d W | t h a e e Depending on the Corresponding Author's institutional affiliation or funding source:

1. The Corresponding Author’s institution or funder has an existing agreement with Wiley and may pay the Article Publication

t t d . Step 4: Authors & Institutions Charge from this account on behalf of the author, or offer a discounted APC.
p ayl N e N q u e S | O N u rn g Use our Account Code Finder Tool to check if the Corresponding Author’s institution or funder has an agreement with Wiley that may
a n U S C r| t S U b | S S | O n to Step 5: Reviewers pay your Article Publication Charge or offer a discounted APC. If their institution or funder is listed, choose this option.
p Step 6: Details & Comments > 2. The Corresponding Author (or their institution) will pay directly or will arrange payment (request an invoice) for the APC.

th e O A J O u r n a I th ro u g h a s £l Select this option to pay or to arrange payment for the Article Publication Charge. Choose this option if the institution requires an
I ep 7. Review ubmi

invoice for payment. You can pay by credit card, invoice or proforma. If you choose this option, you may aiso be eligible for certain

SmeI SSIOn System SUCh aS discounts from the "Discounts That May Apply" section.
ScholarOne Manuscripts.

[(£]

. The Corresponding Author is from a country on the Wiley Open Access Automatic Waiver List and may be eligible for an
automatic waiver of the Article Publication Charge.
If the Corresponding Author is from a country that appears on the [ist linked to above, select the Automatic \Waiver option.

Choose the Option “My Choose a Payment Option
. . . 1. The Corresponding Author’s institution or funder has an existing agreement with Wiley and may pay the Article
institution has ... an ( g vie e A

Publication Charge from this account on behaif of the author, or offer a discounted APC.
. . " Click here to access the Account Code Finder Tool. Follow the directions on the page and enter the institution’s code in the field
agreement with Wiley” and
. Please enter institution code here:
follow a link to the Account
L]
Code Finder Tool.

0 OUT OF 4 CHARACTERS

Enter the Grant/Project Number if the institution or funder requires this information

.9 W,

2. The Corresponding Author will pay directly or will arrange payment (request an invoice) for the Article Publication Charge.
' (select from the dropdown menus below for any applicable discounts.)

3. The Corresponding Author is from a country on the Wiley Open Access Automatic Waiver List and requests an Automatic

Waiver of the Article Publication Charge for this article.
O

Editorial office comments (internal use):

WILEY



Find Your Account Code |_Important! |

Select account code

Search for your institution
and then copy and paste the
code into the appropriate
field in the previous screen.

Once submission of a
manuscript is completed,
your OA request is sent to
your institution.

WILEY

Find Journal Prepare Subm|55|c?n & Licensing Open Access Publication Promotion
Peer Review

Wiley Open Access Account Codes

You've been directed to this page to check if your institution or funder has an agreement with Wiley (a Wiley Open Access
Account) and may pay the Article Publication Charge for your paper.

Use the dropdown menus below to find your affiliated institution or funder. If your institution or funder isn't listed, you'll
need to select a different payment option in the manuscript submission system.

Select your institution or funder's country:

Sweden v

Select your institution or funder:

Blekinge Tekniska Hogskola v

If your selections are correct, click the ‘COPY CODE' button below.
Then, return to the manuscript submission page and paste it into the specified field (CTRL+V or right-click and paste).

Copy code
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[Exception] Submission to Open Access Journals via Research Exchange

Match Organizations

YOUr manuscript s eligible for special benefits

~ Matched

Bath Spa University

What will be published

You confirmed from your manusonpt
Bath Spa University

If accepted for publication, your affiliation
will B publeshéd a3 showm abone

Hedp us find the orgamzacion that best matches each afffiliation that you prossded. We will use the best matth from our database o determine if

Your selections ane for intérnal purposes and will not be published

Choose best match
BATH SPA UMIVERSI
® BATH, UNITED KINGEI)E:"

e BATH 5PA UNIVERSITY GRADUATE SCHOOL
' BATH, UNITED KINGDOM

BATH 5FA UNIVERSITY - CULVERHAY CAMPUS
BATH, UNITED KINGDOM

O

No Need for Account Code

For journals using the new Research
Exchange submission system, instead of
institution account codes, authors will simply

be asked to type in and select their affiliated
institutions. Eligibility for institutional
funding coverage is determined by the

Corresponding Author’s affiliation (vou can only
select a single Corresponding Author for one article)

Open Access Discounts

APC coverage, discounts, and waivers are only
applied if the corresponding author is eligible

Discounts this submission is eligible for

If you're eligible for multiple discounts, the highest available discount will apply

3 Open access APC discount or coverage
==

Because the corresponding author Emily Bae is associated with Albion College, this
submission may be eligible for the Article Publication Charge (APC) to be discounted or
entirely covered. If accepted, Wiley will contact you with further instructions.

Learn more about institutional discounts and coverage

WILEY

32



Step 2:

Author receives notification that
OA request has been approved by
INnstitution

Author Services




Request Approval Provided

Request Approval

You will receive an email
confirmation that your OA

request has been approved
by your institution.

WILEY

Dear Author,

| am responding to your request for your institution or funder to pay the article publication charge
for the following manuscript submitted to Test Journal:

Article Title:

Manuscript ID:

Article Publication Charge:
Institution/Funder Name:
Funder Grant Number Provided:

Your payment request has been accepted by the institution or funder.

If your manuscript is accepted for publication in Test Journal, you will not personally be asked to pay
the article publication charge. If you have questions about the status of your manuscript, please
contact the Editorial Office.

Thank you for submitting your manuscript to Test Journal.

Sincerely,
Wiley Open Access

34



Step 3:

When article is accepted, author
signs license agreement on Author
Services. No payment steps are
necessary




After Acceptance of Article (excerpt)

Author Services
invitation

Wl LEY Home My Dashboard Authors ~ Reviewers -~ Editors ~ Help - Q e

You are invited to Author T
Services when your
article has been accepted
by a journal.

My Author Profile

My Articles [ Articles missing?
Find a home for your next

article
Filter my articles 2 articles
Wiley partners with the world's best research
Q Filter my articles by title, journal or DOI leaders and organizations to publish
i = i hundreds of top-tier journals.

No APC payment steps
are necessary since the i
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